
 

PShareEmail App  
• App Name: pShareEmail 
• Version: 1.0 
• Date: November 10, 2024 

 

Introduction  
pShareEmail is a comprehensive Outlook application designed to enhance 
users’ ability to save their emails in any of the 365 possible locations, including 
OneDrive, Teams, or SharePoint document libraries. 
 
Additionally, pShareEmail allows users to quickly view all emails sent by a 
selected user or locate documents within folders across 365. 
 
Whenever a user wants to save an email in a specific document library 
(SharePoint, OneDrive, Teams) or SharePoint List, the app first reads all existing 
metadata from the specific folder, allowing the user to make changes 
accordingly. 
 
The email and the selected attachments will be saved as a PDF document and 
an EML file with its metadata in the appropriate location. For example, if a user 
selects a specific path from a document library, a new folder will be created with 
the name of the email subject and the date and time the email was sent. The 
folder will include a PDF document named originalMail.pdf with the content of 
the selected email, all attachments, and the original email as an EML file. 
 
But pShareEmail does not stop there. You can also send the selected email and 
its attachments to the tags of a specific team channel or select specific users of 
a team to send the email and its attachments in a new chat. 
 
Additionally, users can use the pShareEmail App at any time to navigate their 
365 locations in OneDrive, Teams Channels Document Libraries, and SharePoint 
Document Libraries to find the documents contained there. After finding the 
desired document, users can easily create a shareable link to send in a new 
email. 

 

Detailed Description. 
Before any action the user have to authenticate by Microsoft Entra and an administrator 
consent for the App use. 



 

 

 

Installation.  
pShareEmail  follows the typical requirements of a SAAS Solution.  

 

 

 

 



Basic Functionality  
The App can help user into the following tasks.  

1. To Save the email into the user 365 ecosystem which includes the user’s 
OneDrive, teams that the user is member and the SharePoint Document libraries 
or lists that the user has access. 

2. Every time the user decides to save an email can also change or update the 
metadata of the original destination of the saved email. 

3. The user can find easily the document that he wants inside the above 
repositories and can create shareable links and insert them inside his emails.  

4. The emails can be saved as entities inside separate folders including the original 
mail with all the attachments.  

5. The user with just one click can have all the history of the received emails of a 
specific mail. 

6. The user can also save the locations that he wants for later use. 
7. The user can instantly visit the saved locations. 
8. The user can create any time shareable links for the saved emails or other 

documents and send them into his emails. 

 

 



File And Mail Management 
After the user selects the pShareEmail App of the outlook ribbon see the following three 

sections.   For 



each section the user has access to his own OneDrive, To Teams that his member and to 
the SharePoint Sites that has access. 

 

 



For every selected section the user can navigate inside the libraries of OneDrive, 
selected Team or Selected SharePoint Site. 

 

For each selected folder the user has two options. To select the header where the full 
path is displayed and get all the metadata of this specific location or to  select the 
yellow button next to folder name.  In that case will have all the files contained into that 
specific filder. 



 

 



Create a Shareable Link 
For Each file if the user click the link of the left of the filename a new file link is created 
with View only permissions and the user can then paste the link from the clipboard.  

 

Preview Documents 
Click the preview icon next to the file name to have a preview of the selected file 

 

If the user click on the top of the displayed Path then can see all the available metadata 
exist already for the selected document library he wants.  

 

 

Selects attachments into different destinations or update metadata  
If the user selects to save the email  and choose a specific path from the top  

 

 

The user can change the metadata accordingly and save the mail with its attachments. 



Teams Functionality  
In case the user selected Team can also navigate inside channels and inside Channel 
Document Library. 

 

 

In this case has three options.  

First the user can select the yellow button to see the contained documents or next to 
Channel name can select6 the red button where can send the email and its attachment 
to Specific Channel Tags or select specific users from that tag .  



 

Send Email to Channel tags or specific users 
Second if the user select the green button next to Channel Name can send the Email 
and its attachment to specific users inside Team. 

 

 



 

 

 

 

See Sender History 
If the user has selected a specific email and choose Sender History can see all the mails 
received by that specific email. The user can have preview or directly opens an mail from 
the history list. 



 


