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Introduction

pEntities is a Microsoft Teams application designed to unify document and communication
workflows by integrating multiple Microsoft 365 services and Al capabilities. The app enables
users to interact with documents and emails across various repositories, including:

e Microsoft OneDrive

e Microsoft Teams Document Libraries

e SharePoint Online Document Libraries

e Microsoft Outlook (emails and attachments)

Users can select and process content from these sources to perform advanced operations
such as:

e Feeding document or email content into an embedded Al agent for summarization,
content generation, or contextual analysis.
e Triggering task creation workflows based on metadata-driven actions (e.g., document

classification, tagging, or status changes).
e Executing Al-powered operations within logical containers (referred to as buckets),
which isolate data sources to ensure contextual relevance and data governance.

Each bucket hosts its own instance of the Al agent, which operates exclusively on the
content within that bucket. This design ensures that Al outputs—such as summaries, generated
documents, or insights—are scoped to the selected data set, maintaining both relevance and
compliance.

pEntities leverages Microsoft Graph APls, adaptive cards, and Teams extensibility features to
deliver a seamless user experience across document management, task automation, and Al
interaction.



Summarizing the different features are the following

¢ File and Emails management.

o

Users can collect files from different repositories including OneDrive, teams or
SharePoint into one place. U

sing pEntities copying and moving files is easy.

The files retain their original permissions without moving on different locations.
From pEntities users can update metadata and work with files without the need
to traverse to different location neither to search for the files.

Users can see previous versions and work with files.

Users can search for emails and save them into the bucket in order to use either
the email context or the attachments

Saving email files can benefit from the metadata of storing

Sharing is easy. Users can share the entire bucket of files and emails directly
with other users of the team or the company

¢ Project Management

o

Every bucket is attached to one Microsoft 365 Group. The same way can benefit
from the planner Plans and tasks. With the ability to connect each entity in a
specific plan the users can benefit of the planner directly within the pEntities.
Create tasks and subtasks

Attach tasks to specific files actions such as changing a metadata field or
leaving comments to a file.

Users can assign tasks to specific users or change the process of a task simply
by updating the file or email metadata

e Context Extraction

o

During the process of inserting files or email attachments into pEntities users
can benefitfrom documentintelligence and select the automatic extraction of
document content.

Currently a great variety of different kind of documents exists as prebuild
options such as Invoices, Receipts, Contracts, Credit Cards and more
specialized such as US Personal Tax forms , US mortgages forms and many
more.

During the extraction process can select the extracted content to feel fields on
SharePoint or feed specialized power automation flows or just extract in csv or
json files.

o Al Agents

o

Users during the creation of new pEntities bucket can select their model
depending on their needs and cost. Currently there is a variety of different
models targeting generic or more specialized enterprises.

Users can feed their models with the data of each entity only and the model can
create different jobs according to their needs



Creating the First Entity

The first time you are connecting to pEntities you have this display.

Introducing pEntities
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Create your first entity

503 A

Press the button Create Your first Entity to create your first bucket.



Introducing pEntities Create New Entity X

Header
Tip \

Provide a title for the entity. This is the a short
identifier shown in cards ‘

Description

A

Each entity can be associated with one plan. You can select a shared plan from a Microsoft
365 group

Associate With a Microsoft 365 Group

| Select an option v

Associate Available Plans/Tasks

| Select an option v

Related Tasks:

You can use documents and emails from other entities. The documents retain their original
permissions and statuses

Get Documents from other entities

m ‘ Select an option v

Get Emails from other entities

‘ Select an option v

Share this entity with members of this team/meeting

Available Models
80 Select Model to be used for this entity.

For each new entity you must fill the following fields

2. Title

ion: A JSON configuration file that defines the entity's structure and metadata.
Location: Stored in the user's OneDrive.

Contents: Includes all relevant bucket definitions, data source URLs, and unique
identifiers required for entity operations.

Purpose: The display name of the entity.
Usage: Shown on Ul components such as cards and bucket detail views.



3. Description

¢ Importance: Critical for defining the operational logic of the entity.

¢ Function: Serves as a semantic blueprint for the bucket’s behavior.

¢ Integration: Utilized by the OpenAl service to generate task-specific instructions for
automated agents.

4. Microsoft 365 Group Association

e Control: Dropdown selector to bind the entity to an existing Microsoft 365 Group.
o Benefits: Enables access to Planner plans and other group-scoped resources

5. Document Inheritance(Optional)

¢ Functionality: Allows the entity to inherit documents from another existing entity.
¢ Use Case: Facilitates reuse and centralization of file resources across entities.

6. Email Inheritance(Optional)

¢ Functionality: Enables the entity to access and utilize emails associated with another
entity.
o Use Case: Supports cross-entity communication and context sharing.

7. Use the available Al models button to open and select the available models.



Create New Entity X

Availability:

English, Spanish, French, Afrikaans, Arabic, Bengali, Welsh, German, Greek,
Indonesian, Icelandic, Italian, Japanese, Korean, Latvian, Marathi, Nepali, Punjabi
Polish, Russian, Swahili, Telugu, Thai, Turkish, Ukrainian, Urdu, and Chinese

Model: mistral-medium-2505 Cost: 0.8 USD per 1M tokens

Mistral Medium 3 is a SOTA & versatile model designed for a wide range of tasks,
including programming, mathematical reasoning, understanding long documents,
summarization, and dialogue.It boasts multi-modal capabilities, enabling it to
process visual inputs, and supports dozens of languages, including over 80 coding
languages. Additionally, it features function calling and agentic workflows.Mistral
Medium 3 is optimized for single-node inference, particularly for long-context
applications. Its size allows it to achieve high throughput on a single node

Availability:
en, it, af, es, de, fr, id, ru, pl, uk el, v, zh, ar, tr, ja, sw, cy, ko, is, bn, ur, ne, th, pa, mr,
te

Model: gpt-4.1-nano Cost: 0.18 USD per TM tokens

d The gpt-4.1 series is the latest iteration of the gpt-40 model family. This iteration
n of models is specifically targeted for better coding and instruction following,
making it better at handling complex technical and coding problems. In addition,
it increases the context token limit up to 1M input tokens and provides separate
‘g billing for small context (128k) and large (up to 1M) context inputs. gpt-4.1-nano
7y supports both text and vision provides an even lower cost and latency compared
) B to the gpt-4o and gpt-4o-mini models.gpt-3.5 models can understand and
4 generate natural language or code. The most capable and cost effective model in
ug the gpt-3.5 family is gpt-3.5-turbo, which has been optimized for chat and works
f,}; well for traditional completions tasks as well. gpt-3.5-turbo is available for use

with the Chat Completions API. gpt-3.5-turbo Instruct has similar capabilities to
text-davinci-003 using the Completions API instead of the Chat Completions API.
We recommend using gpt-3.5-turbo and gpt-3.5-turbo-instruct over legacy gpt-
3.5 and gpt-3 models.

Availability:
en, it, af, es, de, fr, id, ru, pl, uk el, Iv, zh, ar, tr, ja, sw, ¢y, ko, is, bn, ur, ne, th, pa, mr,
te

Model Selection Interface

On this page, the user is required to select the Al model to be used for task execution. The
following logic applies:

1. Model Selection

e Availability: Currently, three models are available for selection. Additional models will
be introduced in future updates.

¢ Purpose: The selected model determines the behaviour and capabilities of the agent
performing the tasks.

2. Payment Options

o Dependency: Payment options are dynamically linked to the selected model.

¢ Future Integration: These options will be defined and managed through the SaaS
subscription plans associated with the application.

e Behaviour: Upon model selection, the Ul will adapt to display the corresponding
payment tiers once the SaaS plans are implemented.



Entity Main Page Overview

Upon user interaction with the Details button associated with a specific entity, the system
transitions to display the Main Menu and the Main Page of the selected entity. This page serves
as a centralized interface for accessing metadata, collaborative context, Al-enhanced
descriptions, and usage analytics related to the entity.

[ Insert Data @ My Files €D = Emaits @) 0 Tasks @

& Al Agent

ID:1 1545290 EDS0-48C5 BFOD-BFAGEDCCA115

A-Client. Sales First Quarter of 2025 mpla mpla mpla

This is a bucket where we store all documents and emails related to A-Client. The sales for the first quarter of 2025 were very good and we expect o
have a great year. also we have a (ot of emails from the client that we need to keep track of [n the files section you can find all the documents
related to the client. In the emails section you can find all the emails related to the client.

Al Model directions (generated automatically from your descriptiomn)

You are an Al assistant tasked with managing and organizing digital docurments within a designated storage systern. Your role is to ensure that all
invoices, custormer emails, and attachments stored in the designated bucket are properly organized, accessible, and muaintained according to best
practices. Behavior and Responsibilities: - Continuously monitor the bucket for new or updated files. - Classify and organize invoices, ensuring they
are correctly labeled, categorized, and stored information beyond what is stored. Goals: - Keep all invoices well organized to facilitate quick access
and efficient management. - Ensure the bucket remains tidy. systematic, and easy to navigate. - Support users in retrieving necessary docurments
swiftly: Tone: - Professional. precise. and helpful. Maintain a proactive attitude in managing the data. Please implerent these guidelines to ensure
the bucket's contents are systematically ged and well-organized at all times.

Feople shared this entiy

Tasks related to this entity

Title AssignTo Due Date Priority
Identify goals and objectives Chris Gleen 13/11/2025 Urgent
agkatas
Report monthly status 08/08/2025 Medium
Document Scope Management Plan 01/01,1970 Important
Develop strategies and plans 01./01/1970 Medium
Conduct team performance reviews 05/11/2025 Medium
Summarize project results and lessons learned agkatas 13/11/2025 Medium
Report monthly status 05/08/2025 Medium
Specify deliverables and acceptance criteria 30/06/2025 Medium

Documents Pending for Review

Assigned to me

[2) desi - i point-2013 darkbackground.pdf
Created: 25/09/2023, 13:39 Modified: 17/07/2024, 16:37

1;], diagram microsoft sharepoint 2013 platform options.pdf

Created: 25/00/2023,

39 Modi] : 19/12/2024, 15:58

Al Modets Ysage

=K 194K
180K
36%




The Main page contains the following sections:

Entity Title
o Displays the name of the entity as defined by the user.
User-Provided Description

o Afree-text field populated by the user to describe the purpose or content of the

entity.
Al-Enhanced Description

o This section contains a refined version of the user-provided description,
generated by OpenAl. The enhanced description improves semantic clarity and
precision and is utilized as contextual input for all subsequent Al model actions
involving this entity.

Shared Users

o Lists all individuals with whom the entity has been shared. Typically, this
includes members of Microsoft Teams groups selected by the entity owner.

o Hover Interaction: When hovering over a listed user, the interface displays a
preview of the most recently updated files contributed by that user.

My Trending Documents

o Activates a panel displaying documents identified as trending via Microsoft
Graph REST API.

o Selection Behaviour: When the user selects one or more documents, references
to these documents are inserted into the current entity.

o Storage Note: The original documents are not moved or duplicated; only
metadata references are created. These referenced files become accessible via
the My Files menu.

Tasks Related to This Entity

o Displays aread-only table of tasks associated with the selected Microsoft
Planner plan.

o Restriction: Tasks are non-editable within this view. Users must navigate to the
Tasks menu or use Planner directly to modify task data.

Documents Pending for Review

o Lists documents submitted by other users for review by the current user.

o Review Workflow: The user may update document status or add comments as
part of the review process.

Documents Extracted

o Agraphical representation showing the volume and types of documents
extracted across all entities owned by the user.

o Billing Relevance: Extraction metrics are used to calculate usage-based
charges according to the user's selected subscription plan.

Al Models Usage

o Displays a graph detailing token consumption per Al model selected by the user.

o Billing Relevance: Token usage is tracked for billing purposes in accordance
with the user's selected subscription plan



Insert Data

Users can populate entities with content using multiple integration pathways. These
methods leverage Microsoft 365 services to ensure seamless access and reference to
existing organizational data.

OneDrive for Business

e Users can browse and select files stored in their personal or shared OneDrive
folders.

o Selected files are referenced within the entity without duplication or relocation.
Microsoft Teams
+ Files from Teams channels where the user has access rights can be selected.

o This includes files stored in the underlying SharePoint site associated with each
Team.

SharePoint Online
e Users can navigate and select files from SharePoint sites they have access to.
o Thisincludes both communication sites and team sites.

Local files though Al Agent

e Users Can Drag and Drop files directly from the Al Agent interface and then asks
from then Al Agent to copy them to the desired SharePoint location.



@ Introduction (O My Files 9 = Emails ° [ Tasks o

& Al Agent

GlobalMarkseting > DemoDocumentLib
> Get file from OneDrive
» Getfile from Teams

“ Get file from SharePoint

~ Marketing

P Documents

~ DemoDocumentLib
Antonis Psarakis-test1000...
ANTONISFOLD
C-SHARP
Invoices
Medical Exams
TAIPED
TestFolder
TESTHERE
various |
testhMsg
Archives
OpisDocuments
medicalExams
DemoDocuments
PdfLibrary
testdoc
Demo Pilot Team
The Landing
Demolnvite
My Root Site
Company Main
PointPublishing Hub Site
TEST2000
Demo Pilot Team - this is private channel
Company Main - Financial
Pages
Communications
ContentCenterTest
privatel
All Company
The Perspective
Designer
Architecture Team
Demolnvite - PrivateChannell
Leadership Connection
TestTeam 1
Community
Crisis Management
Demolnvite-sharedChannel
Project Web App
SalesCompany-sharedChannel
SalesCompany - private channel
Dev
App Catalog Site
Demolnvite-sharedChanel2
testpermissions
Demo Pilot Team-Shared Channel
Group for Answers in Viva Engage — DO NOT DELETE 18037063681
Team Site

yYYYYTYYTYYY

yYYyvvyvwvvwyvywy

TY Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y VYV YYYYYVYYTYYYY

Users can effortlessly browse through SharePoint Online and Microsoft Teams sites to
locate and insert files directly into entities. This feature offers a streamlined and user-
friendly interface, enabling structured access to organizational content. Once the
desired folder is identified, users simply click the highlighted yellow icon to proceed,



which opens a dedicated page for file selection and insertion.

Contained Documents X
File Details
@ 3-BIOLAND-13-11-24.PDF DEODE 2~
Created: 01/10/2025, 17:17 Antonios Psarakis
[&l 4BIOLAND19-9-25.PDF DEDA 1
© Introduction © My File Created: 01/10/2025, 17:16 Antonios Psarakis
B]_ 432 TIMOLOGIO PSARAKIS.PDF DEDAa 1~
Created: 01/10/2025, 17:16 Antonios Psarakis
B]_ 5.BIOLAND-PR-19-9-25.PDF DEDAa 1~
Y S Created: 01/10/2025, 17:16 Antonios Psarakis
@ 6.UNISYS-8-9-25.PDF DGEDE 2~
> Get file from OneDrive Created: 01/10/2025, 17:16 Antonios Psarakis
B 81-PCC-DEC-24.PDF DGEDO®AE 2~
P ETe e I Created: 01/10/2025, 17:17  Antonios Psarakis
 Get file from SharePoint B B2 FARDLPDF DEOA 2V
Created: 01/10/2025, 17:16 Antonios Psarekis
Q]_ NOPSERVICES IKE01672.PDF DEODa 2~
Created: 01/10/2025, 17:17 Antonios Psarakis
E]_ PSARAKIS IKE-FOR-EN.PDF D98 1-
Created: 01/10/2025, 17:16 Antonios Psarakis
@ UNISYS5. AUGUST 2025.PDF DG oA 1~
Created: 01/10/2025, 17:16 Antonios Psarakis
(ol TIY 192 PSARAKIS.PDF RGEOAE &
Created: 01/10/2025, 17:17 Antonios Psarakis
(ol TIY 193 PSARAKIS.PDF RGEOAE &
Created: 01/10/2025, 17:17 Antonios Psarakis
[ol TNY 267 PSARAKIS.PDF BEDA 1
Created: 01/10/2025, 17:16 Antonios Psarakis
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Comprehensive Document Interaction Interface

Within the dedicated document view page, users gain full visibility into all files contained in the
selected folder. Each document is accompanied by a set of powerful actions, accessible via
intuitive icons positioned on the right-hand side:

e CopyFile
Enables users to duplicate the selected file to a different location within OneDrive,
Microsoft Teams, or SharePoint. (Detailed functionality is covered in a separate section.)
e File Versions
Displays the complete version history of the document, allowing users to view,
compare, and restore previous iterations. (Detailed functionality is covered in a separate
section.)
¢ Manage File
Opens a metadata panel presenting all available file attributes, supporting better
classification and governance. (Detailed functionality is covered in a separate section.)
¢ ExtractData
Leverages predefined templates to perform precise and structured content extraction



from supported document types. (Detailed functionality is covered in a separate
section.)

Currently supported extraction templates include:

e |nvoices

o Receipts

e |dentity Documents

e Credit Cards

e Contract Documents

e U.S. Personal Tax Documents
e General Documents

This feature set empowers users to manage, analyze, and repurpose content with confidence,
while offering decision-makers a scalable solution for document intelligence across Microsoft
365.

My Files

By selecting the My Files menu option, users can work directly with content stored in
pEntities without altering its original location. This non-invasive approach ensures that
all files remain exactly where they are—whether in OneDrive, Microsoft Teams, or
SharePoint—preserving their native permissions, metadata, and organizational settings.

This design guarantees full compliance with existing governance policies while offering
users a seamless and secure way to interact with their documents.



Available Entities
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pon each ather.
Read the MS-500TO0A-Change-Log. pdf available on the MCT Download Center. This document goes nto
more detait about the course. 1t ice for py @
& Al Agent Lab Preparation
The MS5-5001004 course provides a set of 1ab Instructions for each fab. These labs ailgn with the content of
certain modules within the course. The intantian i for the Instructor to prasent the materialfor a module
2nd then leamers ‘pectorm the raiated lab.
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Entity Files
@ 3-BIOLAND-13-11-24.PC
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Created: 01/10/2025, 172
@ 4.BIOLAND19-9-25.PDF
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-
@ MS-500TO0A-ENU-TRAINERPREPGUIDE.PDF
https://psarakisantonis.sharepoint.com/sites/GlobalMarketing/OpisDocuments/MS-500TO0A-ENU-TrainerPrepGuide.pdf
Created: 02/10/2022, 11:30 Modified: 14/11/2022, 12:46
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@ PSARAKIS CRP 4-8-25 -.PDF
https://psarakisantonis.sharepoint.com/sites/GlobalMarketing/DemoDocumentLib/Medical Exams/PSARAKIS CRP 4-8-25 -.pdf
Created: 20/10/2025, 16:32 Modified: 20/10/2025, 16:32
D R (1| [ 5
@ 432 TIMOLOGIO PSARAKIS.PDF
https://psarakisantonis.sharepoint.com/sites/GlobalMarketing/DemoDocumentLib/Invoices/432 TIMOLOGIO PSARAKIS.pdf
Created: 01/10/2025, 17:16 Modified: 01/10/2025, 17:16
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PSARAKIS CRP 4-8-25 -.pdf
https://psarakisantonis.sharepoint.com/sites/GlobalMarketing/DemoDocumentlib/Medical%20Exams/PSARAKIS%20CRP%204-8-
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Created: 20/10/2025, 16:32 Modified: Invalid Date
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In this page the user has the following options.

Preview Documents. Use this option to preview and work with the specified document.
(Not available on Teams for Desktop).

@ 432 TIMOLOGIO PSARAKIS.PDF
https://psarakisantonis.sharepoint.com/sites/GlobalMarketing/DemoDocumentLib/Invoices/432 TIMOLOGIO PSARAKIS. pdf
Created: 01/10/2025, 17:16 Modified: 01/10/2025, 17:16
0] KO [ B o

NEEDS REVIEW B PASS FIRST CHECK

File Versions. Displays the version history of the file. Users can view, select, and restore
previous versions. (details covered in a separate section).



Version History X

Version Modified Meodified By Fields Updated
2.0 01/10/2025 5:16:59 Antonios Park_x0020_related: View
pm Psarakis Accounting_x0020_Document: Receipt
AppEditorLookupld: 73
1.0 01/10/2025 5:16:58 Antonios Park_x0020_related: View
pm Psarakis Accounting_x0020_Document: Receipt

Note. Use the view link to see the previous version.

*Manage File. Opens a panel showing all available metadata for the file (details
covered in a separate section).

*Extract data. Uses predefined file templates to perform accurate and structured
content extraction (details covered in a separate section).

Remove From Entity. This action only removes file from the entity. Do not actually
deletes the file.

Put A Hint. Users can mark this file for special purposes.



Manage a File

Manage Access

People Groups Links

@ start sharing

Antonios Psarakis Full Control
psarakisantonis@e-study.gr
Has full control.

manos
manos@psarakisantonis.on...
Can view pages and list items and
download documents.

Advanced File Management Within pEntities

Managing files directly within pEntities unlocks a suite of advanced capabilities
designed to enhance control, collaboration, and automation:



Full Metadata Editing
Users can update all metadata fields, including term sets and user pickers, ensuring accurate
classification and alighment with organizational standards.

Permission Insights & Control
Users can view and, where permitted, modify file-level permissions to maintain secure and
appropriate access.

Sharable Link Creation
Generate and copy secure sharing links for internal or external collaboration, subject to user
permissions.

File Download
Download files directly from the interface, respecting existing access rights and governance
policies.

Bind Rules Panel Access

By clicking the icon next to any metadata field, users can open the Bind Rules Panel to define
custom workflows triggered by specific actions on the file—enabling automation and process
consistency.

Document Review & Collaboration
Within the review area, users can comment on documents and initiate review cycles. These
actions can also trigger predefined workflows, streamlining feedback and approval processes.

Inline File Preview & Direct Access
A live preview of the document is displayed beneath the metadata section, allowing users to
interact with the file directly from within the pEntities interface.
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e Use theicon button next to the field to open the Bind Rules Panel. There the
user can create workflows that can happen when specific actions happen on the
selected file.

¢ Inthe documentreviews area, the user can comment the file and the same
time can send the document for new comment or review. This actions can also
trigger specific workflows.

e Under all the metadata a preview of the file appears. Form there the user can
select the file to work directly with it.

Extract Data

Through the Insert Data or My Files menu options, users can initiate structured data
extraction using predefined templates tailored to specific document types. Upon
selecting a template, a dynamic panel opens, analyzing the selected library to verify the
presence of required fields within the document.

This interface provides immediate feedback, highlighting any missing fields and
ensuring transparency before extraction begins. Each template is designed to target
specific data points, enabling accurate and efficient content capture while maintaining
consistency across organizational workflows

Also the user has the following options what to do with the extracted data.

Fill the fields of the selected file in its document library.
Extract the data in a separate Json file

Extract the data in a separate Csv file

Send the data to a power Automation Flow

Poobd-=

Press the Proceed Button to complete the extraction cycle. If the user has selected the
first default option will see the extracted data in the appropriate fields. Remember to
click save button to save the data to document library



Extract Data X

J Download | Share oo Copy Link

@ Extraction Info @ Document Metadata

Pick extraction method

®° = o>

Fill Existed Create Create REST API
Fields JSON Csv

Depending your choice for document extraction, the following fields will be updated.

* AmountDue X

* BillingAddress X

= BillingAddressRecipient X

e CustomerAddress

= CustomerAddressRecipient g
e Customerld X

e CustomerName ~~

* DueDate X

e InvoiceDate v~

e Invoiceld

e InvoiceTotal v~

* |tems X

* PreviousUnpaidBalance x

e PurchaseOrder X

e RemittanceAddress 2<

= RemittanceAddressRecipient X
e ServiceAddress X

= ServiceAddressRecipient X
* ServiceEndDate

= ServiceStartDate X

* ShippingAddress X

= ShippingAddressRecipient X
e SubTotal ¥~

e TaxDetails X

e TotalTax

e VendorAddress >

* VendorAddressRecipient v
e VendorName v

The system will try to copy the extracted information from the above fields into the
selected list and folder and selected document. If the fields does not exist the system
will not create. Only the existed fields will be completed

Proceed
m




Connect a power automation flow.

It’s very easy to connect your power automation flows in the extraction phase.

Extract Data pd

* RemittanceAddressRecipient X
 ServiceAddress X

* ServiceAddressRecipient X
e ServiceEndDate X

* ServiceStartDate X

* ShippingAddress X

* ShippingAddressRecipient X
s SubTotal v~

e TaxDetails X

s TotalTax v

s VendorAddress ¥

* VendorAddressRecipient o
s VendorName ¥~

The system will try to copy the extracted information from the above fields into the
selected list and folder and selected document. If the fields does not exist the system
will not create. Only the exj jelds will be completed

of the Power Automation. (You w should support calling from

services) *

lﬁps:f}defauIt705c6e47bdf34fc09bad84965f7302.fd.Nronment.api.powerplatf...

Power Automation PayLoad *

{

"email":"email@email.com"”,

"message’hello”
}

Make a Test Call
Map Pow tomate fields:
email

%omerN ame \ ~ l

message

CustomerAddress ~ l

Result object:

: "CustomerName",
.: "CustomerAddress™




After you select REST API the users must complete the following area to use their own

power automation flows.

e Power Automation URL textbox. Copy the URL of the flow

e Power Automation Json Payload textbox. Use a typical Json payload that the
flow already uses.
e Map the fields combo boxes. As soon as the user put the Json payload appear

the appropriate drop-down boxes where the user can bind the extracted data to

the fields, he/she wants.

e Make atext call. Optional make a text call to see if the power automation flow is
available and reachable from the pEntities App.

Bind Rules

For each document in pEntities, users can define bind rules to trigger actions based on

metadata or comments.

Trigger Options.

Document Properties

nsert File to Entity \:\ Save |

TITLE

LAST PRINTED

Sat Nov 08 2025

LAST S

Sat Nov 08 2025

PARK RELATED

DEPARTMENTS

DATE RECEIVED

Sat Nov 08 20

COMMENTS

CATEGORY

DOCUMENT TYPE

COMPANIES

SUPPLIERS

PROJECTS

Cancel

Bind Rules

@ New Rule % Existing Rules

If the field Departments

Pick one *
O Changes from any field

@ Changes only from this field

DEPARTMENTS

| EBS

|IT

Or the Document Comment Status

Select the Action

Select and action

Create a Task / Subtask

Raise an Existing Task / Subtask
Close a Task / Subtask

Send an Email

Call a Power Automation flow

=S -




e Specific Field Change. Trigger an action when a defined metadata field is

modified.

e Any Field Change. Trigger an action when any metadata field is updated.

e Marked Comment. Trigger an action when a user comment includes a specific

marker or tag.

Use Cases.

e Automate workflows (e.g., notify reviewers, update statuses).

e Integrate with external systems via webhooks or Power Automate.

e Maintain audit trails
Available Actions are

e Create a new Planner Task

e Raise an existing Planner Task
e Close an existing Planner Task
e Send a notification email

e Call a Power Automation Flow

Document Properties

Cancel

Bind Rules

@) New Rule BY existing Rules

If the field Departments

Pick one *
(':) Changes from any field

(®) Changes only from this field

DEPARTMENTS

Or the Document Comment Status
(-

Select the Action

| Create a Task / Subtask

Name *

| Testing

Bucket *

| Bucket
Progress

| In Progress
Priority

| Urgent

Start Date

| Sat Nov 08 2025
Due Date...

| Fri Nov 21 2025
Notes

Notes

Assign

@ Chris Gleen X

m | Sancsl

@




Document Properties Bind Rules X

© New Rule o= Existing Rules

Insert File to Entity |7\ Save li If the field Departments

TITLE .
Pick one *

LAST PRINTED O Changes from any field

Sat Nov 08 2025 @ Changes only from this field
LAST SAVED ) |
Sat Nov 08 2025 PERARTMENTS
| | EBS ~ | @
PARK RELATED
@ ‘ 1) ~ ‘ Q
DEPARTMENTS

Or the Document Comment Status
N
DATE RECEIVED @ )
Sat Nov 08 2025

COMMENTS Select the Action

Call a Power Automation flow ~

CATEGORY
Insert the Url of the Power Automation.
1 (Your Flow should support calling from
L DOCHMENTSIYBE | external services) *

L} https://default705c6e47bdf34fc09bads...

COMPANIES |
3 Power Automation PaylLoad *
| SUPPLIERS 1 -
) "email*"ddd”,
| = wedddd”
PROJECTS | }message Taddd
pA
XXX |
e Make a Test Call
AGE |
1 Map Power Automate fields:
CUSTOMERNAME | email
¢ CustomerName ~ ‘
CUSTOMERTAXID 1 message
‘ SubTotal ~ ‘

INVIAICENATE

Cancel m ‘ Cancel

Emails

Through the Emails menu, users can import emails and their attachments directly into
an entity, enabling centralized access to relevant communications and supporting
documentation. On the main interface, alongside the list of already selected emails,
users can utilize the Find and Insert button to browse their mailbox and insert
additional messages as needed.



This functionality streamlines the process of associating email content with business
entities, enhancing traceability, collaboration, and document intelligence—all while
maintaining the integrity of the original email data.

Key features.
Email Grouping: Organize and manage important emails within the entity context.

Al Input: Use email content as input for Al models associated with the entity.

peiues app - e s

17 Emails found 0 Emails found 7 Emails found 3 Emails found

I D e

@ Introduction [ Insert Data o My Files @ W Q Tasks o i) Al Agent

Find & Insert Tl Relevance (Default)

Entity Files

Subject:
Sender: Antanios Psarakis (psarakisantonis@e-study.gr)

Recipients: agkatas BecReciplents:

Antonios Psarakis Software/Systems Engineer Promitheos 14, 11454 Athens Direct : +30 212 1024 181 Mobile: +30 693 6948 4716 eMail: De-study.g .com BSC, MCSE, MCPS.MCT. MCDBA

MCSA, MCAD, MCSAS
AI'NH\T\ KH.pdf

B2 image001jpg

Created: 08/08/2025, 13:46 Received: 08/08/2025, 1346

Subject: TIMOAOTIQ psarakis antonios MON IKE

Sender: Antonios Psarakis (psarakisantenis@e-study.qr)

o W
Recipients: KONSTANTINIDIS SOKRATIS KONSTANTINIDIS SOKRATIS BecRecipients:

From: Microsoft <microsoft-noreply@microsoft. com> Sent: Thursday, August 7, 2025 8:22 AM To: Antonios Psarakis <psarakisantonis@e-study.gr> Subject: Your Microsoft invoice G105438455 s ready Sign in to review your
latest invoice. Review your

Created: 07/08/2025, 09:50 Received: 07/08/2025, 09:50
B G105438455.pdf

~WRD0001jpg

Subject: EJOYSIODOTHSH

Sender: Antonios Psarakis (psarakisantonis@e-study.gr)

o W

Attachment Handling:

e Save attachments to specific folders in Teams, OneDrive or SharePoint.

e Extract content from attachments using predefined templates (as described in the
data extraction section).

Tasks

Through the Tasks menu, users can seamlessly manage the Microsoft Planner plan
linked to each entity. This integration allows tasks to be directly associated with the



operational lifecycle of a file, supporting structured workflows and enhancing team
coordination.

By aligning tasks with specific document functions, users gain a contextual view of
responsibilities, deadlines, and progress—empowering both individuals and teams to
stay organized and focused within the pEntities environment.

Key Features

¢ Plan Creation: Create new Planner plans directly from the entity.
¢ Task Management:
o Add new tasks
o Assign tasks to users
o Modify task details (e.g., due dates, priority, labels)
¢ Plan Association. Users can always change the default Plan with another

Real-Time Sync

All changes are synced directly with Microsoft Planner. Updates made here are immediately
reflected in the Planner interface and vice versa.

17 Emails found 0 Emails found 7 Emails found 3 Emails found

Task Settings X

Name

Document Scope Management Plan
Bucket
Planning
Progress
In Progress
Priority
Important
Start Date..

9 Introduction ™) Insert Data D) My Files = Emai B Al age
Start Date

Due Date...

Due Date i

Notes.

Software Development DemoPlant TEstPlan3 Project Management
Notes

Project Management
Assign

nitiating
ChechkList

objectives Document Scope Management Plan Summarize project results ang

-+ Add to Checklist
[ ] Task 0}
[ Task2 0]
[ raska @
(] Task Tl
[] Task2 o]
[ rasks 0]

Gleen + agkatas

Devel trategies and plans Spec elivera d acceptance
L REisshie = = = Cancel



Users can designate a default Planner Plan for each entity.

e Make This Default: Clicking this button sets the selected plan as the default for
the entity.

o Purpose: Adefault plan is required to enable task-related actions in the Bind
Rules section.

Users can associate existing documents within the entity to specific tasks or rules.

e Enables tighter integration between documents and task workflows.
e Supports automation and traceability when used with bind rules and Al actions.

Users can create update or assign new and existing tasks from this section, the Planner
interface or asks from the Al agent to do it for them.

Al Agent

Each entity (bucket) can be linked to a specific Al model, giving it unique behaviour and
processing capabilities.

Key Features

e Model Selection: Users can choose from currently supported models (3
available; more coming soon).
e Custom Behaviour: The Al agent’s behaviour adapts based on:
o The selected model
o The entity’s enhanced description

Use Cases

« Tailor Al responses to different content types (e.g., legal, technical, creative).
e Optimize extraction, summarization, or classification tasks per entity.



Available Entities

& v

@ Introduction D Insert Data @ My Files o = Emails o Q Tasks o

am|
Welcome to Your Al Assistant

Ask me anything or try one of these suggestions:

¥ Al ?
Get Ideas & Insights Analyze & Summarize Answer Questions
Ask for creative ideas, brainstorming, or Upload documents or data for analysis Get answers to your questions based on
strategic insights and summaries your data

"Help me brainstorm ideas for.." "Summarize this document.. “What are the key points about..."

Attached Files:

Dubai Brochure.pdf X London Brochure.pdf X

Type your message here.
g0 e

Here’s a concise and technically accurate description of the Al Agent Actions
supported within each entity

Each Al Agent, based on the selected model and entity context, can perform the
following actions:

e Search Emails
Query the user’s mailbox using defined filters (e.g., sender, subject, date).

e Summarize Emails
Generate concise summaries of selected email threads or individual messages.

e Send Emails
Compose and send emails on behalf of the user, based on context or
instructions.

e Summarize Documents
Extract key points and generate summaries from documents within the entity.



e Upload & Save Documents
Upload files and store them in designated SharePoint document libraries.

e Create & Assign Tasks
Generate new tasks or Planner plans and assign them to users.

o Use Entity Knowledge Base
Access and reason over all documents marked as available or extracted for Al
use.

Important.

e Inorderthe Ai Agent to save documents in SharePoint its necessary the user first
the have define available document libraries. This Can happen using the
specified check box in document properties panel.

Available Entities
Document Properties

| Download |2 Share oo Copy Link

Insert File to Entit I:I Save libfary path Al Agent can use this file

TITLE

@ Introduction [ Insert Data I ‘
LAST PRINTED
‘ Sat Nov 08 2025 = ‘ gt
LAST SAVED

Preview Documents ‘ Sat Nov 08 2025 | ‘ (]

e When users attach documents in the Al Conversation area:
o Default Upload Location: Files are automatically uploaded to the user’s
OneDrive.
o Save to SharePoint:
= Users caninstruct the Al Agent to “Save this file to SharePoint”.

If multiple default document libraries are configured, the Al Agent will prompt the user
to select the target library.



2 Emails found

@ Introduction [) Insert Data @© wyFiles ) = Emails §) Q Tasks

The document contains the information from our previous conversation.

0455 pm

save this file to sharepoint

0455 pm

= Al Assistant
Files Ready to Save:
" Options:

O New York Brochure pdf

'& Available SharePoint Document Libraries:

{J DemoDocumentLib

PRI sarakisantonis sharepoint.com/Global .. #

geation: /sites/GlobalMarketing/DemoDocumentLip,

[0 OpisDocuments

PR sarakisantonis sharepoint com/Global .. #

O Location: /sites/GlobalMarketing/OpisDocuments

Please tell me which library you'd like to save these files to (by number or name).

0455 pm

Save Files to SharePoint
Files to upload (1):

- New York Brochure.pdf

SElect a library to save the files:

& DemoDocumentLib

& OpisDocuments

Templates

pEntities offers three pre build templates for the most common needs of an enterprise.
In each of these templates we have collected the most common functions of specific
activities.

HR Template

The pEntities HR Template is a ready-to-use digital workspace designed to include
every core HR process inside Microsoft 365. It brings together employee documents,
communications, approvals into one modern and collaborative environment,



eliminating the fragmentation HR teams face across Outlook, SharePoint, Teams, and
OneDrive.

Built for HR departments of any size, the template provides a structured and intelligent
system that enhances compliance, accelerates onboarding, and reduces administrative
workload by centralizing all employee-related information.

Key Benefits.

1. Centralized Employee Records. All employee documents—contracts, IDs,
certifications, resumes, policies, and more—are organized in a single controlled
environment. HR teams can instantly locate the information they need without
searching across multiple systems.

2. Streamlined Onboarding & Offboarding. The template includes predefined
workflows and checklists that ensure new hires, transfers, and departures follow a
consistent and compliant process. Automated reminders, tasks, and document
requests keep the experience smooth and error-free.

3. Intelligent Document Processing. Using built-in Al and document processing
capabilities, HR teams can automatically extract information from resumes, IDs,
certificates, and forms—reducing manual entry and speeding up validation
processes.

4. Absence & Leave Management. Employees’ leave requests, absences, and
country-specific holidays are tracked and organized in an intuitive workspace,
enabling HR teams to maintain oversight while ensuring policy adherence



< December 2025 > B Vacation W Sick W Unpaid

Current Leave Status Department Distribution

Active 10 (100%) B engineering 3 (30%)
(. B Humen Resources  110%)
On Vacation 0(0%) B Marketing 1(10%) “

B Finance 1(10%) 10
On Sick Leave 0(0%) B soes 1(10%) . Employees

B operations 1(10%) ' ’
On Unpaid Leave 0(0%) B oesion 1(10%) “

B customer Support 1 (10%)

Total Employees: 10

& Departments

Employee Records

Name Email Department Job Title Hiring Date Status Remaining...  Actions

e Sarah Johnson sarahjohnson@company.com Engineering Senior Software Engineer 2020-03-15 - 12 days 2 W
@ Michael Chen michael.chen@company.com Human Resources HR Manager 2019-07-22 8 days |
@ Emily Rodriguez emily.rodriguez@company.com Marketing Marketing Director 2018-01-10 15 days VAR
e David Thompson david.thompson@cempany.com Finance Financial Analyst 2021-05-03 10 days VAR
@ Jessica Williams jessica. pany.com E DevOps Engineer 2020-11-18 14 days R
@ Robert Martinez robertmartinez@company.com Sales Sales Representative 2022-02-14 - 11 days VAR
o Amanda Lee amanda.lee®company.com Engineering QA Engineer 2021-09-01 9 days 7 W



- pEntities
= rer KOANpEPaA Kot Kotk X

- rer Ko AN Yoo .
e raAnpEne e AN X Employee Details X

= weekly digest: microsoft .

6 Emails found

Full Name * Email *
= | |

Sarah Johnson sarah johnson@company.com

Initials Department *
€:93 [al ’ ] ‘ Engineering 7 ‘
Job Title * Hiring Date *

Senior Software Engineer ‘ Sun Mar 15 2020 ‘

@© General Y Insert Data

Status * Country Code

£ Employees 4if Finance ’ Active \/‘ ’ GR ‘

Two-letter country code for public holidays

Remaining Leaves (days)

HR Management - Employee Lea ’ 12 ‘

< December 2025 Leave Management Training Records Onboarding Tasks Offboarding Tasks Documents Emails

Annual Leave Allowance

Total Days Permitted (Per Year) Remaining Days

|20 | 12

out of 20 days
-+ Add Leave

14 Total Used Days Leave Records By Type

Type Start End Days Reason

Mon
8
15
_ 5 1 Vacation: 5 days
22

Vacation 15/12/2025 20/12/2025 5 Year-end holidays f ]E

Current Leave Status

Active

Save Cancel

Finance Template

The pEntities Finance Template provides a complete, structured, and intelligent workspace
designed to simplify, automate, and govern financial operations across an organization. Built for
finance teams handling invoices, expenses, budgets, payroll, and approvals, the template
centralizes all financial documents, communications, and workflows inside Microsoft 365—
reducing manual effort, increasing accuracy, and accelerating financial decision-making.



The template brings together file management, approval cycles, document intelligence, and
Al-powered validation to ensure financial processes are fast, compliant, and error-free.

Key Benefits

1.

Unified Financial Records. Allfinancial documents—including invoices, receipts,
purchase orders, statements, payroll records, and budget files—are consolidated
into a single organized workspace. Teams have instant visibility into all current and
historical records without navigating different systems.

Invoice & Expense Processing. The Finance Template supports end-to-end
processing for invoices and expenses including automatic data extraction, metadata
population, and task creation for pending approvals. This improves processing times
and reduces manual errors.

Automated Document Extraction. Using built-in Al extraction models, the template
can read and process invoices, receipts, and financial statements automatically
capturing totals, dates, vendors, tax values, and more. Finance teams spend less
time manually entering numbers and more time analyzing data.

Budget & Purchase Tracking. Budget files, purchase orders, delivery notes, and
vendor communications are organized within the same workspace, making it easy to
trace every financial decision and ensure compliance with internal policies.

@ General D) Insert Data ® wyFiles @ = Emails @) Q Tasks @ & Al Agent £ Employees m

[B regal

Finance Management - 2025 Budget Overview

Fiscal Year: [2025~]

Total Budget Allocated $41,143,124 Expenses by Department
] Enginecring $1.066.400
Total Budget Spent $7,597,342 (18.5%)
Marketing $72,000
Total Budget Remaining $33,545,782 (81.5%)
sales $52,500
[ |
2025 Budget Overview B financial dep test $31243K (76%) Operations $48,500
W sales $3200K (8%)
B cngineering $2500K (6%) Human Resources $28,500
B Marketing $1800K (4%)
$1500K (4%) financial dep test $0

$900K (2%)

Department Finance Records n

Fiscal Year Department Budget Allocated Budget Spent Budget Remaining Actions

2025 © oo 2500000 51,875,000 (75.0%) s625.000 2w
,,,,,,,, @ v $1350.000 (75.0%) $450.000 P
202 O $3.200.000 52,560,000 (80.0%) 640,000 7w
2025 @ on 51,500,000 $1125,000 (75.0%) $375,000 2 m
2025 @ " $900,000 $675.000 (75.0%) $225,000 2 W
2025 ° . 31,243,124 $12.342 (0.0%) s3n.230782 2 W




Department Finance Data X

Fiscal Vear * Department *
2025 Engineering
n
Budget Allocated * Budget Spent * Budget Remaining
$ 2500000 | ‘ § 1875000 $625000.00
Created At Last Updated
01/01/2025 30/11/2025

P et o oy
13 nsert Data L m > Expenses (4)

* Invoices (5)

Finance Management - 2025 Budget Overview

Fiscal Year: 2025 v Invoice # Date Amount Vendor Actions
NEWINVOICE 311272025 $10000.00 Tech Solutions Inc. I i E

Total Budget Allocated 1\v-2024-002 aeces sa50050 Offie Supplies €0 s s

Total Budget Spent $7.8 INV-2024-003 971272025 12250000 Marketing Agency Lid P
INV-2024-004 o12202s 1567025 Software Licensing Corp. .

Total Budget Remaining §33,8 P )}

INV-2024-005 04/12/2025 $1250000 Cansulting Partners LLC a £

> Purchases (2)

> Budget Details (0)

> Reports (0)

> Payrolls (0)

> Tax Data (1)

Department Finance Records

Fiscal Year

Legal Template

The pEntities Legal Template is a purpose-built digital workspace that unifies legal case
management, contract lifecycle handling, compliance documentation, and legal correspondence
into one seamless environment inside Microsoft 365. Designed for legal departments, law firms,
and compliance-driven organizations, it eliminates fragmented processes and ensures all legal
materials are traceable, organized, and audit-ready.

With intelligent automation, structured document governance, and domain-aware Al capabilities,
the template helps legal teams work faster, reduce risk, and maintain full control over their
matters.

Key Benefits

1. Centralized Legal Case Management. All case files—including evidence,
correspondence, stakeholder notes, and supporting documents—are stored in a
unified, well-organized workspace. Legal teams have immediate access to the full
case history without switching between systems or losing critical context.



Easy Contract Lifecycle Handling. The template supports the entire contract

lifecycle, from drafting to negotiation, review, approval, renewal, and termination.

It provides version history, metadata tracking, and automated reminders so teams

never miss renewal deadlines or compliance milestones.

Governance-Ready Compliance Management. Policies, regulatory requirements,

and compliance documentation are stored in a structured and searchable format.

Built-in workflows ensure approval steps, updates, and reviews are properly tracked

and easily referenced during audits.

Intelligent Document Processing. Using advanced extraction models, legal teams

can automatically identify key contract details—clauses, dates, parties, obligations

b

and more—dramatically reducing review time and minimizing human error.

© General

&£ Employees

Legal Case Management

Case ID

CASE-2025-001
CASE-2025-002
CASE-2024-045

CASE-2025-003

Case Status Distribution

In Progress

Open

Closed

Total Cases: 4

D Insert Data

4l Finance

Title

TechVendor Legal case dispute

Dell Intellectual property

Employment Law

Del Regulations

® My Files o

Legal

N
B3 Emails o [ Tasks °
Case Type Status Date Opened
Contract Dispute 2025-09-14
Intellectual Property Open 2025-10-20
Employment Law Closed 2024-06-10
Regulatory Complia 2025-11-01
Risk Matrix (All Cases)
2 (50.0%) N
Likelihood / Low Medium
Impact
1 (25.0%)
High 0
1 (25.0%)
Medium 1]
Low 1

Total Risks: 4

eat map shows risk count by likelihooc

@ Al Agent

Actions

DN D
5 2 =5 =

High

I'and impact levels



. pEntities

Available Entities

&

ol
© General D Insg
8 Employees Al Fin

Legal Case Management

Case ID

@  CASE-2025-001
CASE-2025-002
CASE-2024-045

CASE-2025-003

Case Status Distributior

In Progress

Open

Closed

Total Cases: 4

Case Details - CASE-2025-

Title: TechVendor Legal case di

Legal Case Details

Case Information

Case ID *

Title *

’ CASE-2025-001

|

TechVendor Legal case dispute

Case Type * Case Category
’ Contract Dispute v ‘ ’ Civil v ]
Case Sub-Type Status *
’ Breach of Contract ‘ ’ In Progress v ]
Priority Jurisdiction
’ Medium v ‘ ’ New York, USA ]
Assigned Lawyer
’ John Smith, Esq. ‘
Case Description
Vendor contract dispute regarding service level agreements
4

Important Dates g
Financial Details e
Involved Parties (4) %

v

Assigned Team (2)

Contracts Risk Assessments Compliance Documents Emails  Tasks
-+ Add Contract
Contract ID Type Status Start Date End Date
‘CNTR-2024-089 Service Agreement Active 2024-01-01 2026-12-31
Yovtpaytl Purchase Order Expired 2025-12-16 2025-12-26

Contracts count: 2

Save

Actions
Z m
g m




